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ITS_I005 — ESTIMATED/INSTALLMENT RETURN

This form is filled by tax payer. Clause 95 of the Income Tax Law
requires that all taxpayer, which does not come under presumptive
taxpayer criteria, should estimate the annual income and submit the
Installment/Estimated return by end of month Poush and pay 40%
of tax on that estimated income according to clause 94. If there is
change on the estimated income amount, taxpayer can submit
changed estimated income return as Installment/Estimated Income
Revision and make payment accordingly. If the tax officer is not
satisfied with submitted estimated return or if a taxpayer did not
submit the estimated return, the tax officer may issue estimated

income notice and demand the payment of Installment accordingly.

Estimate Return: Estimated return is required to be filled by either
Business Taxpayer or Proprietary Business who exceeds total
turnover of 2 million or total income exceeds 2, 00,000. Estimated
return is filled before end of Poush. The taxpayer cannot file

Estimate return after end of the current fiscal year.

Estimate Revision Return: Taxpayer may file Estimate Revision
Return anytime within the fiscal year to change previous estimated
values in Estimated Return if new estimate is to be done. The
taxpayer cannot file Estimate Revision Return after end of the

current fiscal year.

Estimate Revision Notice: The Estimate Revision Notice issued
by a tax officer to revise the Estimate returns or Estimate Revision
Returns in case tax officer is not satisfied with estimated income
declared by taxpayer. The tax officer cannot revise Estimate return
or Estimate Revision Return after end of the current fiscal year.

¥,  frEarawemr & afEdr ¢ (4) FY AT AT AEE B AT TGHT HARUERT AT AT
a1 g SAlchel 28T THITSTH AT [&dTAT & aThaar T a7 & -
arfger T o fafa arfaer T o

9T AEATH AATFH ATAAT FHN ¥O % THH Hed fqe afebl FX THH

ITS-1002 — Estimated Return page 1 of 10




IRD SOP Inland Revenue Department

=7 eI F=aqTH JATATT BT 90 U YT He [ ol FY THH
HATITE ATEATH AT ATANAT FBl 100 % THH Hel [qH ATl F THH

Scope: This procedure applies to taxpayers who fill the form of estimated
return.

Responsibilities:

The Taxpayer is responsible for providing all information required
for estimated return. Taxpayer can use e-filling or fill up prescribed
forms and submit to respective Inland Revenue Offices
(IRO)/Taxpayer Services Offices(TSO) .

Tax Officers are responsible for ensuring the correctness and
adequacies of the information provided by the taxpayer and verify
the record by using respective PAN and Tran No.

Use Case:
Estimated/Installment Return
Fill up
Installment Return
«uses»
*
*
*
Tax Officer
Taxpayer Sfelf Verification of Verify
1 Estimated Installment Estimated/Installment return by AR «
Return
Definitions:

Estimated Return Form: Form prescribed by Inland Revenue
Department (IRD) for Estimated Return purpose.
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PROCEDURE:
1. Steps to fill the Estimated Return Using Taxpayer Portal

1.1. Click on Income Tax System - Estimate Return - Estimate Return Entry

Online E-Services Integrated Tax Menus >>Estimated Return >> Estimated Return

=3 Integrated Tax System R =T o SR
] General
[+ [_] Registration(PAN, VAT EXCISE)
® (VAT TR A Y| shanjeev A
=] Estimated Return - veenees e RIRTEIE R
Estimated Return Entry ) 2. Wm
Estimated Return Login TeT: 9rEGS *: sssssses 3. T 94 ‘?‘I’Hﬂé’s@ﬂ
# (] Income Tax B — 4 . T S T SR
(2] Diplomatic Refund eI S A 4. SHW Ol AR
I 2070.071 v T AR SR
SHT S shanjeevi@pcs.com.np s ETHET T
FET A 535555345

'\\7&Registar S@Reset ‘ﬁ!ﬁ'ﬁmﬁﬂ%{ o T |

Figure 1: Getting submission no for E-Estimate Return / Estimate Revision Notice
a. Enter Username, Username should have minimum of 5 digits and case
sensitive mandatory
b. Enter Password, Password should have minimum of 5 digits and case

sensitive mandatory.

c. Enter Confirm password should be same as password.
d. Enter Pan no must have 9 digits.
e. Select fiscal year.
f. Enter Email in email format like abc@ht.com.
g. Enter contact no.
1.2. Click on 'Register' button to register the user. Then the following screen
appears.
S S v i -
3 [ General
) (] Registration(PAN, VAT EXCISE)
= vaT
3 3 Estimated Return
[Z) Estimated Return Entry
[£] Estimated Return Login
jjg:;ﬁn:;::emnd Hqémqjiﬁaﬂﬁ' gl
FIT TS TREAUST 1., TAThcien! 18 T TS fE G |
TUIEH! AEAv A 710001048471 yHeTRGTRT e Shanieev TaT. & . 5. - 500166088

Figure 2: showing submission no

1.1. The ‘Reset’ button is used to reset the fields.
1.2. Note submission number and username and password to open this form

in future for edit or view.
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1.3. Click on ‘Proceed’ button to proceed further. Then the estimated return

page appears.

Estimated Return
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Figure 1: Estimate Return Form
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Estimated Tax Return(IN)
Revised Estimated Tax Return(IR)
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a) Select 3-1?:I;F|Tﬁ7-r FPl TR (Type of installment return). This field is

mandatory, having two options Estimated Tax Return (IN) and Revised
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Estimated Tax Return (IR). IR can be entered only after submission of
Estimated Return (IN).

Detailed steps for Estimated tax return(IN)

b) Enter =Te] 3T.9. AT TG dT SRS YTCd §T-T3ﬂoj:+||md HeATPT dT o1y’
(Income or gain from business or investment in current fiscal Year) in
Decimal number.

c) Enter R‘&rgﬁw (Deduction Amount) in Decimal number.

d) Enter ‘HTTeRT Uef R04¢ T CHT 22 TAT &8 THITTHP PR T oA Toha’
(Exempt tax according to Income Tax Law 2058 clause 11 and 64) in
Decimal number.

e) ‘3 ar AlFaE=r (Income or Loss) is auto calculated field showing result
of b-(c+d).

f) Enter ‘3T SIadTT dT oldM=ilehl 3T’ (income from other business or
Investment) in decimal number.

g) ‘fYRUT g 3T (Assessable Income) is auto calculated field showing
result of (e+f).

h) Enter ‘&Y P TR HEUTENS fGUHN Tear (Donation to tax exempt
organization) in decimal number.

i) Enter ‘37den1el JTGTT (Retirement Fund) in decimal number.

j) ‘@AY I (Taxable Income) is auto calculated field showing result of
g-(h+i).

k) Enter ‘3TRIeFd SHAITIHGI AT HFAT AL Ul 08¢ & TG ¢

FHITSTH &7 Y (Tax Liability on assessable income according to

Income Tax Law 2058 schedule 1) in decimal number.

Enter “GIdAT Fefd AU T®A’ (Tax Deduction in Source) in decimal

number.

m) Enter ‘ThEATI&HA’ (Installment Amount) in decimal number.
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n) Enter TTe] IA&SAT faSi Hicehl 3mT HwaAT fageram favenr ar fae] ot

eTATIAT 3T IhA’ (Tax Paid or Estimated Tax to be paid in foreign

country if income source is foreign) in decimal number.

0) Enter IR S1f@iwer chiehcerl AdTel EUT TURM AT ATe] JHTYAT

facer a3 AT (Income repatriation by permanent organization in

Nepal owned by non-resident person) in decimal number.

p) Enter A o3« IAT &Pl X (Tax on repatriation income) in

decimal number.

Te ST THITHART FET HTAT AR T 2044 FT HTA | TR A F 77 -
T G g SR T 777
[EJ-ch— 777
3 s R
¥
T e AT A EIERT ST AT R T ar e O S ST e 99
¥ AT Al AT U PR ST S, AaGAT HaR Tolas HE L]
3 RS TETS AT A S 99
¥ =¥ grfiar fmgor
t 2 3 y 5 £
@ Add
W TEEad g R d e T Euacani=g ETEET TA

¥ v 4 ¥ ¥ ¥
1 [11123] r. B Bank 555 NEPAL BANK LTD. LALITRUR 2070.01.01 5000 =

[ save @ Delete 7 submit | 3 cancel || Prin

Figure 4:Filled Estimate Return Form

For Voucher information (X gIf@er faaxor)
a) Click on add button below screen appears

TR WA Ceomieoaac g st T A TEETAR Eucciar - T TR

1 nA G 20
Update Cancel

< . 3

b) Select TTET WIAT (Treasury Account Number) this filed is mandatory

it
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c)

d)

e)

f)

9)

h)

T A .
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Updte Cancel
4 3

Select ‘8TFcTT=iTen! fohf&#" (Payment Type). This field is mandatory.

& e faevor
Al A ] ¥ L £

FoW | T A Fea R e[ WE . = xR ETEA TH

. v e v >
Bank Update Cancel
Cash

A Cheque Lk 4
Draft

Enter ‘HeR / 3¢ & (Voucher Number / Receipt Number). This may be

character or number or combination of both.

Select ‘Sl A8 (Bank Name) from the list. This field is disabled when

cash is selected in ‘$TFdT={IehT fh{AF" (Payment Type)

v 2 3 Y 5 &
F=F T s R T[T et g rd A T T
1 [11123] wm. T&h ¥ |Bank ¥ 777 DT v 4

Update NEPAL RASTRA BANK KATHMANDU

DISTRICT TRESURY COMTROLLER, OFFICE Chakupat,
« i Lalitpur v

NANA

office office :
RASTRIVA BANIJAYA BANK GALSHALA 9 D Vst | I o it

EVEREST BANK LTD. IRQ Lalitpur
NEPAL BANK LTD. LALITPUR

Enter the ‘grdelr fATA” (Payment Date) in YYYY.MM.DD format (future

date is not allowed).

Enter ‘Sr@TelT {oh#’ (Payment Amount) in decimal format.

° 2 E] Y 5 &

F.&  TFE T ge A | S e =T e A T T

1 [11123] wr. 720 v |Bank v |77 NEPAL RASTRA BANK KATHMANDU v 2070.01.01 111 v
Update Cancel

Click on Update.

0 3 2 ] 5 3
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T ;| TS a R TR | A e Leaatiris T ST A
1 '[111_3] . "ank " " NEPAL RASTRA BANK KATHMANDU "s0m.01.01 "1 =
g r
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Figure 5: Filled Estimate Return Form

1.4. Click on ‘OK’ button from confirmation box.

1.5. Click Estimated Return Login Menu to edit/see the information entered.

EE— Estimated Return>>Estimated Return Login

2/ Integrated Tax System Ffryer s
92 Generl

9 [ Registration{PAN VAT EXCISE}
S CIvAT FEE, 710001048471 I T e 7, [ T A0 T S A

‘=55 Estimated Return T AT shanjeev SRR AT { AT T g # W {5
Estimated Return Entry TG

'8 (2] Diplomatic Refund L4

Figure 6: Login with submission no, username, password

a) Enter Submission no it must be 12 digits.
b) Enter user name
c) Enter password
d) Click on ‘Login’ button Estimated Return Screen appears. Make the
necessary changes in the form and click on Save/Submit button. Then
the following screen appears. Click on OK button to update the
information.
1.7Click on ‘Submit’ button to submit the form and click on Yes button from
confirmation box.
1.8Click on ‘Print’ button to print the Document
1.9Now the field record is ready for verify
(Note: Once the form is submitted no further action as: save, edit and

delete can be done.)

Confirm Action *

?‘/ TeRgTE Submit AREETTE AR 9ow
- TaoT T Ofiads 79 T54 o) F aos
Submit 7T TEETS ?

Yes Mo

(Note: Once the form is submitted no further action as: save, edit and delete
can be done and record is ready for verification, but saved record can edit or

delete)
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2 Verification of Estimate return
a) Self verification

Self verification can be done by taxpayer those having user name and password

b) Officer verification

Steps to self verification steps
Select General >> Taxpayer Login. On selection following screen appears.

Login

Tax Payer Login

HOTE

T aFar,  S00166055
iy ' -If You have not changed

Password, login using old

TR A pestulashi AT USERNAME with
Password same as
THEE I ] USERNAME and change
password Lo initiate
¥ cancel -If You do not have ¥AT
USERMAME, use Income Ta
USERNAME with password

same as USERNAME and
change password to
initiate.

Figure 11: Estimate Return Self verification login

a) Type pan no must have 9 digits,

b) User name which you have taken from tax office for verification purpose.
c) Password which you have taken from tax office for verification purpose
d) Click on login button below screen appears.

Tax Payer Yerification

Tax Payer Verification Message Summary Details

T TETIET TR TEEHFT AT T Lezoaricy
Module: _Installment Return >
Submission ho.:

Search Submission Number

Status: v

Figure 12: Estimate Return Verification form

e) Select module name as shown below
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Tax Payer Verification

Tax Payer Verification Message Summary Details

e TETRT TR TR AT e TEET TR
Madule! _Installment Return :
Subrmission No.: sl
search Submission Number
Status: v

f) Type submission no
g) Click on preview

h) Close preview

i) Click on verify

Steps to officer Verification by using officer portal

a) Then go to module verification for verification by using Officer Portal
b) Select module name E-installment Return

c) All submitted Tran no display in grid

d) Select one Tran no(record to verify)

e) Click on (Eye Icon ) for preview

f) Close preview

g) Click on verify

Effectiveness Criteria:
Estimated Return is entered and verified either by taxpayer or by officer.
References:

None:

Revision History:

Revisio | Date Description of Changes Requested By
n (DD/MM/YY)
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