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SOP Number: Effective Date:

ITS — 1006 09/03/2014 Rev: 0.0

TITLE: ITS-1006 CLOSE OF BUSINESS

Purpose:

To define the procedure to close the business by taxpayer. Taxpayer need
to submit the tax return when business is closed under Income Tax Law
clause 96 section 5 (See Nepali Text).
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To submit Close of Business and verify the return.

Responsibilities:

Use Case:

The Taxpayer is responsible for providing all the information related to
tax return prescribed by IRD (D-03).

Verifying Officers are responsible for ensuring the correctness and
adequacy of the information provided by the taxpayer and register
taxpayer as demanded by taxpayer.
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Close of Business

Fill D-03
Self-Assessment

*

*%

Verify D-03
Self-Assessment

Verifying Officer
Taxpayer

Definitions:

Close of Business Form: Form prescribed by Inland Revenue Department (IRD) for Tax
Payment.

PROCEDURE:

1.0 Close of Business Steps

This part is to be done by applicant (Taxpayer).

1.1 To fill income tax details, person or company must use IRD website
(www.ird.gov.np) and select Taxpayer Portal.

1.2 Click on Taxpayer Portal link will display taxpayer portal.
1.3 Expand 'Income Tax' menu by clicking on '+' sign beside 'Income Tax' Menu.
1.4 Click on Close of Business.

1.5 It is necessary to obtain a submission number for each application. This
submission number serves as identification number for application. To obtain
submission number click ‘Get Submission No’ link and fill in following information
in screen displayed below.
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Online E-Services

e

G A . "\ TR ¥ q4QU
Q;, Inland Revenue Department | e o af ST Rl
AR Fam FAa

Integrated Tax Menus >>Income Tax System > Close Off Business

223 Integrated Tax System [T TR R TR

& (] General

(2] Registration(PAN VAT, EXCISE

[m] v; ¢ ) i ST "%W

(8] Estinated Retun ¢ e . e |

363 Tncome Tax T < Enter Seff Assessment 1 e 741 3Tt SR TG | FEmeTaT 3-o0 T 372G | G921 61 O 4Rl ¢ e A1 e
[210-01Retun Entry T |
EID03Retm Enry TS § T R T ST T R R AR S R 4 8 A s
2] seopardy Assessment. ‘e v s —
Ezfszgjfnafu:\i:‘nm e ~| T TR AR | TOAE AICHYR AFa WO o AT T TGS TN S 75 A1 AT 56, W T 3 W 89 67 | 59
5] Close of usiness D03 TG T a0 Hee T o [T Gt ST A |
[E) Tax Return Logn S ¢ U 9 T AT GHISERIS T QTG [atURH BRIA LTS T TSl GatoT s #a] 10 | T50AT T Print Preview & fam
Erteb T Y {5 a1 T 7 ] AT |

8 Diplomatic Refund 4 o] T S O O TR T WA .3, 715 TR |

/ Register | §§ Reset S -

Designed & Developed By PCS

a.

g.
h.

Username — Username is case sensitive. This username will be used to
open application document again if application is partially filled
previously. Hence applicant must note the username.

Password — Password is case sensitive and must be six character or more.
Password will be required to open previously saved document later.
Hence applicant must note the password.

Re-Password — Re-enter password again just to confirm previously typed
password.

Pan No

Fiscal Year

Email-id — Type in Email Id

Contact No — Type in Contact number.

Press 'Register' button at the bottom.

On pressing 'Register' button, the following screen will be displayed:

Integrated Tax Menus >>Show Generalzed SubmissionNo

WA TR W SR
TR FHAATIAF Gl gegerar!!
FIAT TS ATSHLIA ., TSI 14 T Taas & RReEN |
T FEAYT= . 710001054252 ST AT Pradip Tr.wr .. : 302178669

Proceed >

Note down submission number, username and password. Submission number

will be required to print the form as well as for verification by the Tax Officer.
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On pressing 'Proceed’ button, the following screen will be displayed.

Close Off Business

[ Close Off Business ]
HieA9= A.: 710001068333

BRIA-HAF-3-D-03-02-0364

i ad 2071.072 ST SETERUT J0EL 08 ) o 9w
TR o Aeay *: | 302178669 HeaE AT
2. W geat
i &, Enaee
. HoA L @3 H AT
ST A WMEA . M3/ & T AT A Tatear
. . LA
6 SET T8 ART T FTERT
Lo 5=21859 Hrarse : s
FATATRT TeR T %

©) TwFAT WETaE =TT gFafca e

FL 9T [/ T SITET TR AT HRATEAIOTAT I g5 6 alidod SRaeUHl 7 9i9 991 T EHaR g9 Seas e |

qi [/ SR A FaEa

............................. o TIAHT U= 20 T TFT €3 FHITAT WEFT FETSEE ST I T | 95T [Ha90T T2 ATFRI FRIERE Tias Tor & ) o | 9oa =agor a=ur S
TR TETash! Temel =0T 7T SRl SATE 78S | 4T 370 [EateT SATieid 7t Seasws ] #3 T 51 Travies T8 6T 7 o |

FEAREF aaET

FLAA ¢
G RETHH A7TH

LA AL

[l Register

Basic Information like Fiscal Year, Submission No, Pan, Name, Address etc. appears by
default.

End Date: Enter End Date of Close of Business.

If the taxpayer type is selected as clubbed natural people then following fields is

required:

Spouse PAN(Y/N): Select whether spouse has pan or not from the drop down list and

press TAB key to go to next field.

Spouse PAN: Enter this if tax return is claimed as clubbed in taxpayer type. Type PAN

Number of the taxpayer’s spouse and press TAB key to go to next field.
Spouse name: Type spouse name and press TAB key to go to next field.

Enter Auditor's PAN if there is one. This field is required if total income exceeds 50 lakh

in case individual or PAN is an entity.

Auditor's Name is displayed automatically based on the PAN number of the auditor.
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Enter Auditor's Registration Number.

Click on Register button. Then the following screen appears:

SCCESS B3

Ly Successfull Saved 11!

HiesTar=T =, T=oa=mT
| FOO00000352F

Rk

Note down the Submission No. and click Enter Annex to proceed further and then
following screen appears.

Set Annex
A Back t0 D03 ) Print Pages

» FTFES T R Tl HTAR L T |

» FAFFAT - ¥ T HAGHT - 2 F90: ANeS , BT T YeFgs AT FA9E |

+ TeRTae 37T FTTaes upload HT=aTd e |

+ 37Tty ST STTETT ¢ T 3G 2 £ 81 © #7 Set Annex Button TFEE 1 AT |

w7 Finalized Submit

£, 31 AN 31T =T

3 AT TS upload T S TE e TR |

o SO S R e )
B A S R T @
FEED - FAHTETE ST HTET AOTAF HaToT T )
SR ¢ T ST TR e AT W g AT [}
3, FETHET FEE

Eccci FT TR R oo T =
S - 08 HT=R §7 (AT ST =aTeT T E
- o2 FaZeraT I 3 e e Reor et =]

v Far=fir fraTor 7w ST T

1.7 Entering Annex 5:

Annex 5 is filled to describe the details of the business. Click on Annex 5 button to enter

details of annex 5. Then the following screen appears.
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Annex-5
-4

TR T AT T e e AR |
A 2068.059 HTLF; 22
T T A 304300978
e Hede el W iw,
AT TR Normal Business he
R AT 25
T ST e A | NEPAL v
Inclusion (IN)
1 Services Fess 1200
2 Amounts derived from the Disposal of Trading Stock 2343
3 Net Gains from the Dispossl of the Person's Business Assets or Lisbilties 3454
4 Amounts treated as derived from the deprecible Assets 770
5 Gifts received by the Person in Respect to the Business 5
€  Amounts derived as Consideration for accepting 3 Restriction on the capacity to conduct the Business 3330
7 Amounts derived frm Investments that are effectively connected vith the Business 23424
8 Amounts to be included by Reason of Change in the Accounting System 4353
3 Amounts to be included by Reason of Timing 5554
10 Excess Amount received by Resson of Exchange Rate 33
11 Recovered Amount of bad Debts deducted sarfier 3434
12 Amounts to be included as per Contract of Completion Basis in the Case of a long term Contract 34324
13 Difference of actual Intersst and Interest as per Markst Rate in the Case of a long term Contract 2234
14 Amounts paid to third Person Instead of actusl Payee 4554
15 Amounts derived 25 Compensation 13
16 Other Amountsio be included in Profit and Gains 345
17 Total:{1to18) 30460
Deduction (DE)
18 Intersst 47543
15 ‘Caost of Trading Stock 774
20 Repairs and Improvements 4354
21 Pollution Control oo
22 Rasearch and Davelopment 43534
23 Deprecatoon 233
24 Deductible Reserve 223
25 Others than mentioned a4
26 Foreign Tax Expanses ( Section 71.4) o
27 Toth(18 to 26) 131584
Deduction in Loss (DL)
28 Losses transferred from other Business in this Year a5
29 Carried forward of unrelieved Losses from previous Years a5
30 Total:(261029) %0
31 Total Deduction (27+30): 131674
32 Business Income and Loss (17-31): 41214
Miscellaneous (MI)
33 LOSS TRANSFERRED TO OTHER BUSINESSES 345345
3 Totsl (32+33) 304131
Discount (DIS)
¥ geggedsner; | Industryin Underdeveloped Area >
¥* e 25
" Submit

T AU AT A T T e g |

Fill in the required fields. The fields in this form are as:

Tax Category: Select from the list of values what category business belongs to. Press

TAB key to go to next field.
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Country: Select country of income source from drop down menu. Press TAB key to

go to next field.

Inclusion: Fill in the inclusion section from the income source and press TAB key to

go to next field.
Deduction: Fill in deduction amounts and press TAB key to go to next field.
Miscellaneous: Fill in other sections like miscellaneous, discount, deduction in loss.

Then click on submit button then the following screen appears.

SUCCESS x
‘:Er) Successfully saved.

O
Click on OK button.

1.8 Entering Annex 6:

Annex 6 is filled to describe the details of remuneration income. Click on Annex 6

button to enter details of annex 6. Then the following screen appears.
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Annex-6

iy print AT - &

SN
T A HeTHAT @ T T e A |
et A 2070.071 AT licy
T ST 302178669
A Fn T
Inclusion (IN)

1

e, T (EF 5.5, %)
Salary and Wages

2 EETarTeE A (L E)
Leave Pay
3 TR T wIA T AT T (E L3
Qver Time Payment
4 E (ETCRE)
Fees
5 TSI T FERTR SR ERT (5 £, 3. )
Prizes, Gifts
6 EEE(ETLRLE)
Bonuses
7 T HEUTES AT T (ET 6L F)
8 FE EELLF
Commissions
9 AR (FFLT)
Dearness Allowances
10 S g e (a6 R.E)
Cost of Living Allowances
1 Siae ey & (& 6. 2.8)
Rent Allowances
12 AR &7 AT S SR A (G £,3,5)
Entertainment and Transportation Allowances
13 3= STeoT S (G5 £,3,9)
Other personal Allowances
14 AT Wi Feale aT R (39 ¢,2,7)
Discharge or Reimbursements of personal Costs
15 TSI G QAT H AT ST R S (G ¢, 3, °)
Payment to the Agreement to any Conditions of the Employment (Section 8.2.d)
16 TISEIHIET 3, ST 3T HISTETd FETT ST S (A ¢.3.5)
Payment for Redundancy or Loss or Termination of the Employment (Section 8.2.€)
17 FIeT ST T ORTRETTC! ST SISAT ST AT TR el JETar Saw <. 2.9)
Retirement Contributions and Retirement Payments (Section 8,2.f)
18 IRt AT AR 3T GRIHE ¢,3,T)
Other Payments made in Respect of the Employment (Section 8.2.g)
17 rEere FERT T IATHGTETe TR HISHT T 14 B! S ARE o8 ¢,2,9)
Retirement Contributions and Retirement Payments (Section 8.2.f)
18 TR BRI T H ETE LT
Other Payments made in Respect of the Employment (Section 8.2.g)
19 FETY FT GEHT AT T (G 36, 1.8, 1)
Fringe Benefit for Vehicle Fadility (Section 27.1.b.1)
20 gae I AR I (G W,0,F,1)
Fringe Benefit for House Facility (Section 27.1.b.2)
21w TEEEH, S, WENT GIe, e 81 3 Sio) A5 S HaT I ThA (G 2, 1,7,1)
Fringe Benefit for Housekeeper, Chauffeur, Gardener, or other domestic Assistant (Section 27.1.c.1)
22 G, A G A 19 9 1 (G 2.0.7.3)
Fringe Benefit for any Meal, Refreshment, or Entertainment (Section 27.1.c.2)
23 AT FE ST O, TR 2 TR S S T A RaT [ TR 2, 1.3
Fringe Benefit for Drinking Water, Electridity, Telephone, and similar Utilities (Section 27,1.c.3)
24 TGOS W SATS GTH=al % GlAT SATR [OaT S0 H F9 JUt T (2,5,3)
Difference of actual Interest and Interest as per Market Rate in Case of a Soft Loan (Section 25. 1.d)
25 O] FATS T U 3T TAES [SaT0 e Tt
] 1
E Save
QETE T AR o I AR e A |

Inclusion: Fill in the inclusion section from the income source

button to save the data.

1.9 Entering Annex 7:

and click “Save”

Annex 7 is filled to describe the details of income from Investments. Click on Annex 7

button to enter details of annex 7. Then the following screen appears.
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Annex-7

i) Print AT - b

LAY
i T R T e |
T T 2070.071 LA
TR o A 302178669
EirH F.@racs
Inclusion (IN)

1

A (HTHH BH R HE AHR FH)EE AN F
Dividends (Section 9.2.a)

m

m

2 T A S E AR TR S R S A A A 3)&
Gain from Investment Insurance other than final Withholding (Section 9.2.3)
3 oS (A TOAT T Fel AHTEH A A3
Interests other than final Withholding (Section 9.2.a)
4 R (HIeTH FOH FH FEl FHUR AH)TE )T
Rent other than final Withholding (Section 9.2.a)
5 o SF aTee gEa a9 Y)F
Payment for natural Resources other than final Withholding (Section 9.2.a)
6 AT AA)E
Royalties (Section 9.2.3)
7 Tl T FE R ST R Feale 9Te A Hiwoe STAT 71 el THeH I Y ) FH
& g EEEiER T e S g o)
Disposal of depreciable Assets (Section 9.2.c)
9 FATR WA OIS T RN a6 A()F
Gifts received by the Person in Respect of Investment (Section 9.2.d)
10 SEETE FAT T SAFART 0 HFH RITAT FEAT TCH A FATR] FOR T 5 ()T
Retirement Payment along with Payments Retirement Contributions made on behalf (Section 9.2.)
11 ST S G Fichae T A1 AT 9T A T G A3)T
Amounts derived as Consideration for accepting a Restriction of Investment (Section 9.2.f)
12 gl ST THEE 5T HR TOTATA] FAE T 3T O T 55 33(5)
Amounts to be induded by Reason of Timing (Section 24.3)
13 I A S HETe 8T HAE SET SFET T T G ()
Excess Amount received by reason of Exchange Rate (Section 24.4)
14 gEF! HIT EAIAH THARS (e SR FL I IO SR ThA 5 19(7)
Recovered Amount of bad Debts deducted earlier (Section 25, 1)
15 OIS GOHEET FF GOAT ST RN 6T R STAT TR (36, 1.3)
Difference of actual Interest and Interest as per Market Rate in Case of & Soft Loan (Section 25.1.d)
16 ST T3 T TR T ST SFTT OTOAT H TR & 38
Amounts paid ta third Person instead of actual Payee (Section 29)
17 S Falieca Al e FE=EIE 9t T The 59 3o
Amounts derived from joint Ownership Investment (Section 30)
18 eqferfer ST Tod AT THA O 3
Amounts derived as Compensation (Section 31)
L9 AT T AT WA T O 3 TR [T e
Other Amounts to be induded in Profit and Gains (details attached)
4| m
Deduction (DE)
2 g ey FHGE 7 g A w@
Interest (Section 14)
22 E 0s TS B g AT 0T §UN @
Repairs and Improvements (Section 16)
23 g e S g g e
Depredation (Section 19)
24 ST Sg AR U ets¢ THITAR FEl g Hed Goge @i Heals A
Others than mentioned in Lines 18 to 20
25 FEEm (R AR A)
4| m
Deductible Loss (DL)
26 TH AT, T HGHE T HeT TR ATFHAT
Losses transferred from other Businesses and/or Investments in this Year
27 7 .3, SE SR W SEEE A
Carried forward of unrelieved Business Losses from previous Years
2B FFAT(R6 T 2u)
Total:(26 to 27)
29 FERTFHETRY 4 3¢)
30 SASEREE HA T AFAA (30 -39)

Gain or Loss :(20 - 25)

Miscellaneous Inclusion{MI)

31 = SRS AT FET T A (G5 3¢ AT FFE 67 A
LOSS TRANSFERRED TO OTHER INVESTMENT INCOMES (only if raw 30 is less than 0)
32 FFEmn(ze +31)
Total: (30 +31)
B Save
TR T SR T T e R

ITS-1006-Close of Business
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Inclusion: Fill in the inclusion section from the income source and press TAB key to

go to next field.

Deduction: Fill in deduction amounts applicable and press TAB key to go to next

field.

Deductible Loss: Fill in deduction amounts applicable and press TAB key to go to

next field.

Miscellaneous: Fill in other sections like miscellaneous

Then click on “Save” button to save entered data.

1.10 Entering Annex 8

Annex 8 is filled to describe the details of Income from disposal of non-business asset.

Click on Annex 8 button to enter details of annex 8. Then the following screen appears.

Annex-8

=) Print w -<

e T et o e g e |

s — 2070.071 AL T
T ST 302178669

T g

Ezcodcorr:d IR T FETE! FEFIEIE ST T G (AT Gt S >

AT 2.5

1sA

1 31T SEAT O AT G ReTaTe U ST HErET

Total Income from Disposed Shares and Securities of current fiscal year
2 TR SO EE ST AR WS A

Total Purchased Amount of disposed securities

m

3 FIT TT AR THEEI AT S AT S (0 - 3
] T b

Deductible Loss (DL)
4 T HLEF T SASE a1 T T AR AT

Losses transferred from other Businesses andfor Investments in this Year

5 e TREHaHT W S

Carried forward of unrelieved Investments from previous Years

m

6 AT (udfEs)
Total:( 4 to 5)

7 T T [ A (3-8
< . b

H Save
TEITE I, T A 0 AE Bl g |

Fill in the required fields. The fields in this form are as:

Tax Category: Select from the list of values what category business belongs to. Press

TAB key to go to next field.
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ISA (Income from shares and assets: Fill in the inclusion section from the income

source and press TAB key to go to next field.
Deductible Loss: Type deduction amount and press TAB key to go to next field.
Then click on save button to save entered data.

1.11 Entering Annex 1

Annex 1 is filled for pan of individual type. System will display annex 1 if PAN is an
individual Taxpayer.

Click on Annex 1 button to enter details of annex 1 which appears only after we enter
Annex 5,6,7 or 8. Then the following screen appears.

Annex-1

-t

IR e FEE T A T (e TR |
HEE T 2068.069 e Al-1-1 FEIE A, 700000003700
' B! 3 ¥ 0 £ ® < L) =
Annex Type Tax Category Country Code Inclusions  Income Gain Loss | Assessable Income: Retirement Fund Donztion | TaxableIncome | Mormal Tax Rate
1 Renumerston 251800 o 0 0 0 0 o
Total 251800 0 0 0 0 0
< M 5
= T
TR ST TR 0 B
AT FERT AT (T IO g TETFH
2. = wrafae S = 1234
3. g s AT 2323 Asszssable Income Rate Code Tax Lisbilty * G
34000 123 1234 TT OISR AT AR -1234

u. ZAW T A 234
p e s 0 A 0 ] *[Fe FTST ATOTAT T ST O A=A W | 2070.02.18

Fill in the required fields. The fields in this form are Retirement Fund, Donation,
Insurance, Deductible Amount etc.

Then click on “Save” button to save entered data.
1.12 Entering Annex 2

Annex 2 is filled for pan of Business type. Click on Annex 2 button to enter details of
annex 2 which appears only after we enter Annex 5, 7 or 8. Then the following screen

appears.
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Annex-2

-2
TR AU FTHA T A T B TR |
IR 2068.063 TR A AZ-4 HETR . 700000003627
' 3 3 ¥ 0 B 0 ¢ < 1o
Annex Typs Tax Category Country Code Inclusions | Income Gain Loss  Assessable Income Refirement Fund Donation  Taxable Income | Normal Tax Rate
1 Business A1 np 0460 -41214 304131 0 0 304131 iy
2 Renumeration 203123 0 0 0 0 ) o
3 Investment 145647 123867 158232 0 0 158232 o
# | Investment 207577 185183 180178 0 ] 150178 o
Total 1246807 271842 852541 1] a 652541

« m »

FTaTaE

AP T FTA FOTAT T {7 AR Hewe | | 2070.02.16

ST A Q
FEST TATT TTT FE A (G 18k 3000
ST (GFT 186) 1200
AT (G 78 1000
AT T T 5200

% Save Annex 2

TR AT S A e R aree |

After filling required fields click on ‘save annex 2’ button then the following screen
appears.

SUCCESS >

‘y Successfully Saved 1!

Click on OK button.
1.13 Entering Annex 10
Annex 10 is filled to claim credits such as installment payments, final tax payments, TDS,

Vehicle Tax and Custom Tax. Click on Annex 10 button to enter details of annex 10. Then

the following screen appears.

Annex-10
TR ST et o e e e |
&< gl Thiae ¢ | Credit Chim ¥
3 au; | 2070.071
T T ey ;| [1.1.3.23] ST G & ~
SRt i ;| Bank 7
T P |
#7377 ;| DISTRICT TRESURY COMTROLLER OFFICE Syangja | ¥
Rt AR | YYYY.MM.DD
EIETET T :
8 add
T e g fager
2 2 3 ¥ ] 5 b ¢ i
T ETETRT TRMEH | 71T O FeET | TRt AT ETETEAT AT 7T S A ETETEr AR FHET T T FEH T FEAAF
‘< n ]

G Save Annex 10
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a. &Y graren! ThTA: This field displays the list of values like

Credit Clairm| ~

Credit Claim

Transport Claim |
Customs Clairm

TDS

Transfer Of Credit

b. Depending upon the type of value you select from the list, it displays the dynamic

form.

c. Enter the fields like Revenue Account No., SRETHTeRI dRERT, ETETAT [HEAT AFeT,
Separt 11, erdTer AT, ST I etc. and click @449 to list the added

values to grid.
d. You can edit or delete rows in the grid by clicking # icon or @ icon.
e. When all the required data are entered then click ‘SAVE’ button to save entered

data.
1.14 Entering Annex 11

Annex 11 is related to Medical Tax Credit Claim. Click on Annex 11 button to enter

details of annex 11. Then the following screen appears.

Annex-11

iy Prnt ST -22
TS T et o 1 e e TR |
sitweiomr w1 e e
E@J Add New
1 2 3 ¥
T AR TAT R A TS R A SreiEr T
1 Select ... v @
pdat Doctor's Fee
Pathology Fee
Medical Purchase
SFAT
H Save Annex 11
T AT FEE S AT IET Ee AR |

a. Click ‘Add New’ button and add the fields like listed below:

Expense Date, Name of Service Provider, Type of Service, Expense Amount etc.
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b. We can add multiple data but just clicking ‘Add New’ button. Then click on save

button to save entered data.
1.15 Entering Annex 12

Annex 12 is related to Foreign Tax Credit Claim. Click on Annex 12 button to enter details

of annex 12. Then the following screen appears.

Annex-12

P FTTET 93
TR T R T A Tl A R |
Tarecaren ot ¢ A ot
@ Add New
T 2 3 ¥
E e il HITEEHT FAERAT T AT R FT e
Ess Bl T w T =
R T R HEUHAT TR
1 " AFGHANISTAN " 2000 s000 " 1000 @

Total Expenses 2000.00 5000.00 1000.00

H Save Annex 12

a. Click ‘Add New’ button and add the fields like listed below:

Country, total Unclaimed Foreign Tax from last Fiscal year, total Foreign Tax paid

this fiscal year, total foreign tax claimed this fiscal year etc.

b. We can add multiple data but just clicking ‘Add New’ button. Then click on save

button to save entered data.
1.16 Entering Annex 13

Annex 13 was introduced in FY 2067/68 to collect balance sheet information as well as

sales and purchase records above 5 lakh transaction. Then the following screen appears.
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Annex-13

print HeTg - 3
TS A et o e g e e |

TR . 710001054252

T g 2070.071

TN o A 302178669

Tafeae T witee =)

i THA AT WEET
o AT AT T ., i
Gross Profit f Loss This Year

T HI AT 7T 1,7,

Gross Profit f Loss Last Year

TR T L

Sales This Year

T T LT,

Sales Last Year

o B TH HLE,

Current Liabilities This Year

AT BT I HLA,

Current Liabilities Last Year

T T T HLA,

Current Asset Last Year

YT TR A T E SRR 96 AT,

Net Profit / Loss Before Tax and Interest This Year

m

YT TR AR T E AR 0 AL,

Net Profit / Loss Before Tax and Interest Last Year
FT AR TE ST T AT,

Net Profit / Loss Before Tax This Year

FT AR TE AT T AL,

Net Profit / Loss Before Tax Last Year

TR 0T I LA,
Long Term Loan This Year

TEETeRTei=T 0T 1T 1.5,

Long Term Loan Last Year

T T T LT,
Equity This Year

AT TEHAT T HLA,
Equity Last Year

T & O AL,
Finandial Cost This year

A T s =

F o o a1 3t s adt wite | sl f st gt fEar
ot 9Tt ST | EE H T a9E & S A e a6 FHER S

Load From Excel File

Load XLS: Browse... W Upload  jad View Sample
@ Add New
T 2 E ¥
U AT A SHEHER A e TR g 3T THA
1 Select il @
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Debtors
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STEAT THE

E Save Transaction
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a. Fillin financial details (balance sheet information)
b. If taxpayer have financial Transaction of amount greater than Rs. 5,00,000 than

they have to enter the details about it in the below which includes data like Pan,
business holder’s name, Sales/Purchase/Debtors/Creditors, Amount etc. We can

upload these fields through Excel file as well.
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c. We can download the excel upload sample by clicking ‘View Sample’ button.

d. Click on “Save” button to save entered data.

1.17 Submitting the Return

To submit go to annex list page and press 'Finalize Submit' Button. Once submitted,
return cannot be edited.

1.18 Print Return
To print, the go to first page and press 'Print' Button.

2.0 Verification of Application

Taxpayer can verify the return themselves if taxpayer has obtained username
and password from respective tax offices for verification. If username and
password is not taken then taxpayer must print the return and submit to tax
officer for verification. Use SOP ITS-G002 Module Verification to verify close of
business return.

Effectiveness Criteria:
It takes average time to enter Close of Business form and verify.
References:

SOP ITS-G002 Module Verification

Revision History:
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