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SOP Number: Effective Date: Rev: 0.0
ITS — 1003 09/03/2014 v
TITLE: ITS-1003 SELF ASSESSMENT RETURN (D-03)
Purpose: Income Tax Law clause 96 requires that taxpayers having taxable

income require submitting tax return in place determined by IRD.
Purpose is to define procedure for taxpayers to submit Non-
Presumptive Income Tax Return (D-03) where they enter their
income, expense, tax amount and charge if any and submit the form.
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Scope: To submit self-assessment of non-presumptive Income Tax (D-03).
D-03 is a self declaration of income tax format for non-presumptive
taxpayer (taxpayers with income more than 200000 or turnover more than
2000000).

Responsibilities:

The Taxpayer is responsible for submit self-declaration of Income
Tax by filling D-03 from and verify or get verified by tax officer after
the end of fiscal year.

Verifying Officers are responsible for ensuring the correctness
and the adequacy of the information provided by the taxpayer and
verifies self assessment submitted by taxpayer.

Use Case:

ITS-1003 self assessment return (D-03)

*
«uses»
*

Verifying Officer

/ \ *
Taxpayer 5 Self Verification Verify D-03
of D-03 Return return by IRO

Definitions:
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Self Assessment Return Form (D-03): Form prescribed by Inland
Revenue Department (IRD) for Tax Declaration.

PROCEDURE:

1.0 Self Assessment D-03 Steps

This part is to be done by applicant (Taxpayer).

1.1 To fill income tax details, person or company must use IRD website
(www.ird.gov.np) and select Taxpayer Portal.

1.2  Click on Taxpayer Portal link will display taxpayer portal.

1.3 Expand 'Income Tax' menu by clicking on '+ sign beside Income Tax
Menu.

1.4  Click on D-03 Return Entry. Following screen will be displayed

ARG AaEd f@aumT e . i Date: 2071.06.28
Inland Revenue Department
FAZIATE A FAa

Faegeha SoTrelAT ST T fH=gor

N FOTEIEET T e T ATARRATE T ST, W TAGROT #5797 T CHels SHITON a1 Ho] ge | STl T SONETSIS SeTehoT 7197 Herl Sare
T T | T TR ST T WA SR T S Siigier T a e e 3 s Aot s e g |

. FERIROT ST SR Get Submission Mumber 1 TR 7 8V 1
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Designed & Developed By PCS

1.5 It is necessary to obtain a submission number for each application. This
submission number serves as identification number for application. To
obtain submission number click ‘Get Submission No’ link and fill in
following information in screen displayed below.

RS Aarea f@dumr Date: 2071.06.20

Inland Revenue Department I.;.
aRgIaa far HAa

Onlins E-Services Integrated Tax Menus >>Income Tax System > e-IncomeTax Self-Assessment

523 Integrated Tax System N ]

ST 5 S

AT A pradip + WE o T |

EmE s esesss 2 Enter Self Assessment BT TR 710 =T ITRSE TEEE | FEReTAT 3-0t TR AFEAS | T H PRI S8 T FATH AT

- TR |

b 3 AT T T T A AT BT ST Tod A SR e e 5T ST

T A W vy 302178669 E——

s TR | e TR | ErEHTE RIEARA I STEra AT T TR T A S 3 e s, STATes T ue I e e
TR AATERT AT NI T T &2 o e |

g BT pradip@grrail.com % TS ST W TIAROT THIEERTES o ITErHT FEOTR) SR ST T TS TAa€r i Hee GO | GEGHT TR Print Preview AT T

FETds T 5545867 I A AT T T S |

5 B I ST HTH e THRTE T FEle AN, AT I TSR |

7 Register | 34 Reset -ty - el

Designed & Developed By PCS
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1.6

a. Username — Username is case sensitive. This username will be
used to open application document again if application is partially
filled previously. Hence applicant must note the username.

b. Password — Password is case sensitive and must be six character
or more. Password will be required to open previously saved
document later. Hence applicant must note the password.

c. Re-Password — Re-enter password again just to confirm previously
typed password.

d. Pan No

e. Fiscal Year

f. Email-id — Type an Email Id.

g. Contact No — Type in Contact number.
h. Press 'Register' button at the bottom.

On pressing 'Register' button following screen will be displayed.

o " Date: 2071.06.28

Inland Revenue Department
- FRgaATa fann Futda

Online E-Services Integrated Tax Menus = =Show Generalzed SubmissionNo

=29 System B e b

mmﬂﬁmﬁ.,wﬁmml

e wmE 7 arer pradip wor. @, 302178669

P
@ () Diplomatic Refund

Note down submission number, username and password. Submission
number will be required to print the form as well as for verification by the
Tax Officer.

On pressing 'Proceed’ button, the following screen will be displayed;
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Self Assessment D-03

HEAIA A.: 710001054252
FREA-HEF-3-D-03-02-0364

I g 2070.071 { =15 A 2e6e.082 ) ELE e )
FRTT o AR ;302178669
2, w geaee e
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. A @ 3. @A T
ST B, AEH . M3 | A T AETH AT Sear
. . . & A
6 FEREEEE] T FHTEHT
I 5=21959 s : EEE
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AR 9T/ Torlet ST TG AT HATEIOTAT F g7 1 alidlcd SFa-HAT 7 917 907 #9 [aHar g4 Jead 716 |

i | T A EaaEd

., SRR SATE
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Crestcofasen

FLALA
ST T AT

L. A

m Register

Basic Information like PAN, Fiscal Year, Submission No, Pan, Name, Address
etc. appears by default.

If the taxpayer type is selected as clubbed natural people then following

fields is required:

Spouse PAN(Y/N): Click the radio button, whether spouse has pan or not press
TAB key to go to next field.

Spouse PAN: Enter this if tax return is claimed as clubbed in taxpayer type. Type
PAN Number of the taxpayer’s spouse and press TAB key to go to next field.

Spouse name: Type spouse name and press TAB key to go to next field.

Enter Auditor's PAN if there is one. This field is required if total income exceeds
50 lakh.

Auditor's Name is displayed automatically based on the PAN number of the

auditor.

Enter Auditor's Registration Number.
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Click on Register button. Then the following screen appears.

SUCCESS ¥

Successfull Saved 111

Hieaeq =, Boaap i

| 700000003027 |

{..:.

oK

Note down the Submission No. and click Enter Annex to proceed further and then
following screen appears.

Set Annex
4 Back to D03 =) Print Pages

* SHEAES el T o A 377] 1 |

» ST - ¢ T IR - 2 G 6N, T T YeES A A |

« FERTE AR FETacEs upload FFEME TS |

» 3t HRUFT ITTEAT ¢ T HTHAT 2 F B T #FF Set Annex Button e a1 ge |

v Finalized Submit

#3019 g ol s

3 AT GRS upload T F1 SR T e RN |

S -5 T, TFT T T *®
HEAT -5 ISR HAFT o T *®
FE - FATE ST T IO T Tt @
R -« A T T etaTe W gE e &
3. e R

R - e Y AT Fra B e =
ECcest] T T (AE ST AT T =
FE - 0% T ey o TR SratT TaoT e =

v Tt famror /v wew Prrorst svoes

1.7 Entering Annex5:

Annex 5 is filled to describe the details of the business. Click on Annex 5

button to enter details of annex 5. Then the following screen appears.
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Annex-5
-4

TR T AT T e e AR |

TR A 2068.059 AT 22

FrT o A 304300978

e Hede el W iw,

AT TR Normal Business he

R AT 25

T ST e A | NEPAL v

Inclusion (IN)

1 Services Fess 1200 -
2 Amounts derived from the Disposal of Trading Stock 2343

3 Net Gains from the Dispossl of the Person's Business Assets or Lisbilties 3454

4 Amounts treated as derived from the deprecible Assets 770

5 Gifts received by the Person in Respect to the Business 5

€  Amounts derived as Consideration for accepting 3 Restriction on the capacity to conduct the Business 3330

7 Amounts derived frm Investments that are effectively connected vith the Business 23424

8 Amounts to be included by Reason of Change in the Accounting System 4353

3 Amounts to be included by Reason of Timing 5554 E
10 Excess Amount received by Resson of Exchange Rate 33

11 Recovered Amount of bad Debts deducted sarfier 3434

12 Amounts to be included as per Contract of Completion Basis in the Case of a long term Contract 34324

13 Difference of actual Intersst and Interest as per Markst Rate in the Case of a long term Contract 2234

14 Amounts paid to third Person Instead of actusl Payee 4554

15 Amounts derived 25 Compensation 113

16 Other Amountsio be included in Profit and Gains 345

17 Total:{1to18) 30460 i
Deduction (DE)

18 Intersst 47543 e
15 ‘Caost of Trading Stock 774

20 Repairs and Improvements 4354

21 Pollution Control oo

22 Rasearch and Davelopment 43534

23 Depreciatoon 233 1
24 Deductible Reserve 223

25 Others than mentioned a4

26 Foreign Tax Expanses ( Section 71.4) o

27 Toth(18 to 26) 131584 —
Deduction in Loss (DL)

28 Losses transferred from other Business in this Year a5 =
23 Carried forward of unrelieved Losses from previous Years 45

30 Total:(261029) %0 =
31 Total Deduction (27+30): 131674

32 Business Income and Loss (17-31): 41214 -
Miscellaneous (MI)

33 LOSS TRANSFERRED TO OTHER BUSINESSES 345345

3 Totsl (32+33) 304131

Discount (DIS)

¥ geggedsner; | Industryin Underdeveloped Area

¥ ge 25

" Submit
T AU AT A T T e g |

Fill in the required fields. The fields in this form are as follows:

Figure: Annex 5

ITS-1003 Self Assessment Return (D-03)

page 6 of 16



IRD SOP Inland Revenue Department

Tax Category: Select from the list of values what category business belongs

to. Press TAB key to go to next field.

Country: Select country of income source from drop down menu. Press TAB

key to go to next field.

Inclusion: Fill in the inclusion section from the income source and press

TAB key to go to next field.

Deduction: Type deduction amount and press TAB key to go to next field.
Fill in other sections like miscellaneous, discount, deduction in loss.

Then click on submit button then the following screen appears.

SUCCESS x
\i) Successfully saved,

DK

Click on OK button.

1.8 Entering Annex6:

Annex 6 is filled to describe the details of remuneration income. Click on

Annex 6 button to enter details of annex 6. Then the following screen appears.
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Annex-6
[ Print H Haﬂhii - £
Tt T St e T g e |
Tt 2070.071 AT L
AT ST A 302178669
e F.HnFEd
Inclusion (IN)
1 =, T (ETE T E) =

Salary and Wages
2 TG SO TR (5 )
Leave Pay

3 TR WS F A ST T (S 6,3
QOver Time Payment

4 A (T LLE)
Fees

5 TS W SR IR (5 £.%.F)
Prizes, Gifts

6 (2T LAF)
Bonuses

7 T GRS AT I (F 4AF)
8 FEUE EFCRF)

Commissions

9 AR (FFLT)

Dearness Allowances
10 Sfresr Freig o (@ ¢ 2.8)
Cost of Living Allowances
11 e ey T & (@9 . 3.8)
Rent Allowances
12 A=R=a= o AT S AT T (G ¢, )
Entertainment and Transportation Allowances
13 e eafeaer e (307 £, 3, 7)
Other personal Allowances
14 coTqeI W Fodle af W (G ¢ 2.9

Discharge or Reimbursements of personal Costs

15 TISETHIH Gt AETAT Fg At 1T U T (G ¢, )
Payment to the Agreement to any Conditions of the Employment (Section 8.2.d)

16 TSR 3T, ST a1 AT HEHE ST T (A £.E)
Payment for Redundancy or Loss or Termination of the Employment (Section 8.2.e)

17 el gFRT T ATHGRTe S FITAT AT I G ST TRa Sa ¢ 2.9)
Retirement Contributions and Retirement Payments {Section §.2.f)

18 ISR BT AR HT RHIEE ¢,3,8)
Other Payments made in Respect of the Employment (Section 8.2.g)

17 S7aeRT g T ASHETATe FahTel SI9HT STeAT I U ST HEa Q8w &, 2, )
Retirement Contributions and Retirement Payments (Section 8.2.f)
18 TISEIHIR BFa-LHAT ARTEHT T GEFAE €, 3.3)
Other Payments made in Respect of the Employment (Section 8,2.g)
19 FERT @ G T A (G 3 181
Fringe Benefit for Vehide Fadiity (Section 27.1.b.1)
20 o I ST A (G 6,0, E 1)
Fringe Benefit for House Fadlity (Section 27.1.b.2)
21 S iER T, e, WaNT dTe, AR a7 o0 Sie] SgrUE ! Hal aae! ThH (G5 2,7 7.8)
Fringe Benefit for Housekeeper, Chauffeur, Gardener, or other domestic Assistant (Section 27.1.c.1)
22 @, A T Aelote a9 9o Thet (G 1.9, 77.3)
Fringe Benefit for any Meal, Refreshment, or Entertainment (Section 27, 1.c.2)
23 TGRS ST TR S, T TR S WAy AT Searae e TR 36,8, 7.3)
Fringe Benefit for Drinking Water, Electricity, Telephone, and similar Utilites (Section 27.1.c.3)

24 {FETHGIIE Ui SaTe GUs=al e GUAT ST T % F e ST T (36,8, 3)
Difference of actual Interest and Interest as per Market Rate in Case of a Soft Loan (Section 25. 1.d)

25 UNPHESAT @A T T ¥ TRARS (9T e I 2
Bsave
TSI AT I 30 AET et gL |

Inclusion: Fill in the inclusion section from the income source and click

Save button to Save the data.

1.9 Entering Annex7:

Annex 7 is filled to describe the details of income from Investments. Click on

Annex 7 button to enter details of annex 7. Then the following screen
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appears.

Annex-7

) Print 3HAT - b

=
e e et o e Tt e |
e a: 2070.071
TURT ST A 302178669
A FELFET
Inclusion (IN)

1

T (=09 TR T FET AR AR T ) F
Dividends (Section 9.2.a)

2 o TEATSE U S Ao SUAT Y el TR JH a9 Y F
Gain from Investment Insurance other than final Withholding (Section 9.2.3)
3 T (HAT=oTH TTHT F FaT ARTH HHA)TH ) F
Interests other than final Withholding (Section 9.2.a)
4 o= (A U F HE A AFEE AR E
Rent other than final Withholding (Section 9.2.a)
5 OTHTe HI AT S T A F
Payment for natural Resources other than final Withholding {Section 9.2.3)
6  TEEaw I)F
Rovyalties {Section 9.2.a)
7 T WIS RN FET R e W w7 Ao SO T R AT 5 Y F
8 ETEET FEOTCERT REETE TIS T & A3
Disposal of depredable Assets (Section 2.2.¢)
S TR FEEAT OIS T SN T AT
Gifts received by the Person in Respect of Investment (Section 9. 2.d)
10 AR T T W AT ATTe Haa T RITAT FF] FTH ThH T Faarl T 5o L3)F
Retirement Payment along with Payments Retirement Contributions made on behalf (Section 9.2.€)
11 TS Fea=eaT ot TeTe=2r T a1 ST T TR Tohe ST ()T
Amounts derived as Consideration for accepting a Restriction of Investment (Section 9.2.f)
12 it ST SNae 6T 3T T FATEE A T T T 23(8)
Amounts to be induded by Reason of Timing (Section 24.3)
13 7T FFaiEh ] R AT A SET HF IR T G ()
Excess Amount received by reason of Exchange Rate (Section 24.4)
14 A TOT SR TGS (T $TUR e HEE I SR T a0 34(1)
Recovered Amount of bad Debts deducted earlier (Section 25. 1)
15 u=IfelT AT GUT=GT 7 GUEAT CATS ToHah! 1T ol STUATCr Tohed (6,%,3)
Difference of actual Interest and Interest as per Market Rate in Case of a Soft Loan (Section 25.1.d)
16 =T WIS O Tt 3ehT STarel Soral=1T UToAT Y The g9 3%
Amounts paid to third Person instead of actual Payee (Section 29)
17 e FETHEAT (R #RT-are 9T T 159 557 30
Amounts derived from joint Ownership Investment (Section 30)
18 eefefer aroe s e A 2T 30
Amounts derived as Compensation (Section 31)
Iy T T ST GRS T O H TR AT Fee
Other Amounts to be induded in Profit and Gains (details attached)
4| 1
Deduction (DE)
21 F¥ oy FHEITGH T g e @
Interest (Section 14)
22 T s FEIEA F41 g A ou g @9
Repairs and Improvements {Section 16)
23 T R TR A g Y
Deprediation (Section 13)
24 SUEH SEE START U 2056 THITSH HET g oS GHES AT Hed
Others than mentioned in Lines 18 to 20
25 FEAL(:R BT A)
4| L[]
Deductible Loss (DL)
26 T I FCAGET G T S AT
Losses transferred from other Businesses and/or Investments in this Year
27 7 34, W TR S SR A
Carried forward of unrelieved Business Losses from previous Years
2B (e 3R )
Total:(26 to 27)
29 FFEATFEL(RH + <)
30 SHSHEEER HE T AFEE (To - 39)

Gain or Loss (20 - 29)

Miscellaneous Inclusion{MI)

31 3= FEI HEEAT FET T AT (B 38 F A 97 A=)
LOSS TRANSFERRED TO OTHER. INVESTMENT INCOMES (anly if row 30 is less than 0)
32 FF(3e+31)
Total:{30 + 31)
E Save
T T S A A T e

ITS-1003 Self Assessment Return (D-03)
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Inclusion: Fill in the inclusion section from the income source and press

TAB key to go to next field.

Deduction: Type deduction amount and press TAB key to go to next field.

Deductible Loss: Type deduction amount and press TAB key to go to

next field.

Fill in other sections like miscellaneous

Then click on save button to save entered data.

1.10 Entering Annex 8:

Annex 8 is filled to describe the details of Income from disposal of non-business

asset.

Click on Annex 8 button to enter details of annex 8. Then the following screen

appears.
Annex-8

=) Print Hﬂﬂ?ﬁ' =

eI A SFefREet o A T R e |

TR A 2070.071

T o A 302178669

EicH FHLFET

T T FIT A7 FOEUTE [HEFIEIC HUE! FEAT FEGT (ACHAT Hiafd SU)

FH &L 2.3

IsA

1 T AT WO ST G TARSIETE TS SEAT FEETET
Total Income from Disposed Shares and Securities of current fiscal year

2 TR U B ST AR WS A
Total Purchased Amount of disposed securities

3 FIT T ATEIEE EHEIEIE AT S ST ST (0 - 3

Deductible Loss (DL)

4 T ALEF T ASE @ T T WA AR

Losses transferred from other Businesses and for Investments in this Year
5 7 adEe SEEanT S A

Carried forward of unrelieved Investments from previous Years
6 T (i)

Total:{4to 5)

7 TR T AR (2283
“

H Save
TS I FHT T I T Bl g |

AL i

Fill in the required fields. The fields in this form are as:

Tax Category: Select from the list of values what category business belongs

to. Press TAB key to go to next field.

ITS-1003 Self Assessment Return (D-03)
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ISA (INCOME FROM SHARES AND ASSETS): Fill in the inclusion section

from the income source and press TAB key to go to next field.

Deductible Loss: Type deduction amount and press TAB key to go to next

field.

Then click on save button to save entered data.

1.11 Entering Annex

1

Annex 1 is filled for Individual PAN. System knows the PAN type and depending

on PAN type will display annex 1 or Annex 2.

Click on Annex 1 button to enter details of annex 1 which appears only after we

enter Annex 5, 6, 7 or 8. Then the following screen appears. Rows in annex 1

are patrtially filled based on annex 5, 6, 7 and 8.

e are et o e i e AR |

Sl 2068.06%

' 2 3

Annex Typs Tax Category Country Code

1 Renumeration

3. T s s 2323

¥. A ST 234
=gy U wer a ST

Fill in the required fields. The fields in this form are as:

o -0

FEE | ALl

¥

Inclusions | Income Gain Loss  Assesssble Income Retirement Fund

251800

251800

X it

Assessable Income Rate Cods

34000

0

e Retirement Fund,

e Donation, Insurance,

e Deductible Amount etc.

Then click on save button to save entered data.

1.12 Entering Annex 2

E}

123

AFETIE A

o

0

Tax Lisility

3

1234

Q

Q

0

=T g T (£ SeRE )

TE T AT T AT

L3 e

n | Taxable Income | Normal Tax Rate

Q o

0

TETER

234

-1234

TEERT 87 TTOTATERT HTFaH i

2070.02.18

Annex 2 is filled for business PAN. System knows the PAN type and will display

Annex 2 is PAN is a business PAN. Click on Annex 2 button to enter details of

annex 2 which appears only after we enter Annex

5, 7 or 8 (annex 6 is not

included since it is for remuneration). Then the following screen appears.

ITS-1003 Self Assessment Return (D-03)
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Hﬂ_ﬂdl -2
TR AU FTHA T A T B TR |
o T 2068.069 R £2-4 wFEE 700000003627
' 3 3 ¥ 0 B 0 ¢ < e
Annex Typs Tax Category Country Code Inclusions | Income Gain Loss  Assessable Income Refirement Fund Donation  Taxable Income | Normal Tax Rate
1 Business A1 np 0460 -41214 304131 0 0 304131 iy
2 Renumeration 203123 0 0 0 0 ) o
3 Investment 145647 123867 158232 0 0 158232 o
# | Investment 207577 185183 180178 0 ] 150178 o
Total 1246807 271842 852541 1] a 652541

= T

7 T ST STUTAT AT A ACIRT A=A | 2070,02,16

FEAT A T 0
TEAT TRATT AT AP AFeh (T ¢ 1) 3000
AT (G E7€) 1200
=TT (2T 79%) 1000
SR R 5200

W Save Annex 2

TR STOT SRR A A IRt e e |

After filling required fields click on ‘save annex 2’ button then the following screen
appears.

SUCCESS X
i) Successfully Saved 111

0K

Click on OK button.

1.13 Entering Annex 10

Annex 10 is filled to claim credits such as installment payments, final tax
payments, TDS, Vehicle Tax and Custom Tax. Click on Annex 10 button to enter

details of annex 10. All credits must be claimed via annex 10 even is tax payment
is made in RAS system.
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Then the following screen appears.

Annex-10

THITE A R 7 A Tgh AT AR |
& g g ¢ | Credit Ckim v
i ag; | 2070.071
Iro=d o ey ;| [1.1.3.23] AT JIET & w
ERATTER T ;| Bank ~
e o A |
el @it ;. DISTRICT TRESURY COMTROLLER OFFICE Syangja ™

Rt AW ;| YYYY.MM.DD
T T
& Add

=T e g e

a 2 3 ¥ = 3 . I3 £

T GTETR TRMEH | 71T [ Fo =T STt S STETAT FAFAT 7o S A T AT FrETET HEH T TR FAAF

< 1 B

H Save Annex 10

$Y grdient fhf8a: This field displays the list of values like

Credit Clair| v

Credit Clim

Transport Claim 1
Customs Claim

TDS

Transfer Of Credit

Depending upon the type of value you select from the list, it displays the dynamic

form.

Enter the fields like Revenue Account No., &R dRerT, grd@rer faear
FAFR, Sohen! ATH, Sr@IeT fATT, @I IRA etc. and click @494 to list the

added values to grid.

You can edit or delete rows in the grid by clicking # icon or @ icon.
When all the required data are entered, click ‘SAVE’ button to save
entered data.

1.14 Entering Annex 11

Annex 11 is related to Medical Tax Credit Claim. Click on Annex 11 button to

enter details of annex 11. Then the following screen appears.
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Annex-11

it T -22
WIS T Ryl o e g e R |
sitweirorary 7 e e
@ Add New
1 3 3 ¥
T AR TAT R A FETEET HATHT A FHreedan wE
1 |vyyvmoo | ||select =
pdat Doctor's Fee
Pathology Fee
Medical Purchase
A
H Save Annex 11
TEBITE AT R S AN B e AR |

Click ‘Add New’ button and add the fields like listed below:

Expense Date , Name of Service Provider, Type of Service, Expense Amount etc.

We can add multiple data but just clicking ‘Add New’ button. Then click on save

button to save entered data.

1.15 Entering Annex 12

Annex 12 is related to Foreign Tax Credit Claim. Click on Annex 12 button to
enter details of annex 12. Then the following screen appears.

Annex-12

:EIJ Print K;| Haﬂl\ii =23
TR T R T A Tl A R |
T for=t ¢ e 2t
C@J Add New
T Q 3 ¥
AT AT FHFT THAT
ST e Heh

T AT ST R R

r 4 (
1 AFGHANISTAN 2000 5000

Total Expenses 2000.00 5000.00

H Save Annex 12

Click ‘Add New’ button and add the fields like listed below:

T HATEAT R T & T AT WA ST At

Country, total Unclaimed Foreign Tax from last Fiscal year, total Foreign Tax

paid this fiscal year, total foreign tax claimed this fiscal year etc.

ITS-1003 Self Assessment Return (D-03)

page 14 of 16



IRD SOP Inland Revenue Department

We can add multiple data but just clicking ‘Add New’ button. Then click on save

button to save entered data.
1.16 Entering Annex 13

Annex 13 was introduced in FY 2067/68 to collect balance sheet information as

well as sales and purchase records above 5 lakh transaction. Then the following
screen appears.

Annex-13

Pt eTET - 23
e A HeRE o T TEl e e |
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Load From Excel File
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IRD SOP

Inland Revenue Department

1.17

1.18

2.0

Fill in the Financial Details

If we have the financial Transaction of amount greater than Rs. 5,00,000 than we
have to enter the details about it in the below which includes data like Pan,
business holder's name, Sales/Purchase/Debtors/Creditors, Amount etc. We can
also upload these fields through Excel file as well, but it needs to in the format
defined in the system.

We can download the excel upload sample by clicking ‘View Sample’ button.
Click on save button to save entered data.

Submitting the Return

To submit the return, go to annex list page and press 'Finalize Submit' Button.
Once submitted, return cannot be edited.

Print Return
To print the return, go to first page and press 'Print' Button.

Verification of Application

Taxpayer can verify the return themselves, if taxpayer has obtained username
and password from respective tax offices for verification. If username and
password is not taken then taxpayer must print the return and submit to tax officer
for verification.

Effectiveness Criteria:

It takes average time to enter D-03 form and verify.

References:

None:

Revision History:
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